MyhnuuunansHoe Or0keTHOE 001e00pa3oBaTe/IbHOE YUpesKieHHEe
cpenHas odbuleobpasoBarenbHas 1kona ¢. OcuHoBas Peuka
XabapoBCKOro MyHMLMIIAILHOTO paioHa
Xabaposckoro kpas

[TpunsTO ' VTsepkians,
1e1arorH4eCKHM COBETOM ¢ HApeKTop WXONE & %8
ot 20.05.2022r '7% [ \—iEEs]
npotokon Ne ¥ VieHCA. Kyp/mo

%705 22,08.2022r, 55
WAy No 87 SO

Onobpeno [TPHHATO C y4eTOM MHEHHS

pewennem Ynpagastouero Cosera CoBera cTapleKjIacCHMKOB

ot 29.04.2022r. or 11.05.2022r.

npotokon Ne 4 npotokon Ne 4
IToJioxkenue

0 LIKOJbHOM 0U0IMOTEeYHOM oHAEe YHeOHUKOB, OPsIAKe €ro (popMHPOBAHUS, YUeTa,
HCIO0JIb30BAHNS U 00ecrie4eHHs COXPAHHOCTH

1. O6ume nosnoxeHust
1.1. JTannoe Ilonoxxenue o Onbmmoreunom GoHae pa3padOTaHO B COOTBETCTBUU C
denepanbHbIM 3aK0OHOM OT 29.12.2012r. Ne273 — @3 «O06 ob6pazoBanuu BPoccuiickoit
Oenepanun» ¢ u3MeHeHus MM Ha 16 anpensa 2022 1., @3 o1 29.12.94 Ne 78-D3 «O
oubmmoTeyHoMm nene» B peaakiuu ot 11 utonst 2021 r., [Ipukazom MuHHCTEPCTBA KYJIBTYPHI
Poccuiickoit deneparuu ot 8 okTs10ps 2012 roma N 1077 «O6 yrepxkaenuu [lopsinka yuera
JIOKYMEHTOB, BXOJISIITUX B COCTaB OMOIMOTeYHOTO (hOoHAa» C M3MEHEHUsIMU Ha 2 deBpast 2017
rojaa, [lucemoM MunucrepcTBa o0pazoBanus U Hayku Poccuiickoit @eneparuu ot 08.12.2011r.
No MJ1-1634/03 «O0 ucroyib30BaHUN YUeOHUKOB B 00pa30BaTEIIbHOM IIPOIIECCE), a TAaKKe
Yceraom MBOY COIII ¢c. OcunoBast Peuka u pyruMu HOpMaTUBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoit denepaiuu, periiaMeHTUPYIOIMMU ACSITEIbHOCTh OpraHu3alum,
OCYILIECTBIISIOUINX 00pa30BaTEIbHYIO AEATEIbHOCTb.
1.2. Hactosimee Ilonoxxenne o mkoJibHOM OnOimoTeuHoM done (nanee — Ilomoxenue)
ompeenseT NopAIoK yuera OubnuoteyHoro (GoHAa U MeXaHu3M POPMHUPOBAHUS, COXPAHHOCTU U
MIPEIOCTABJICHUS B MOJIb30BaHNE YIEOHUKOB, YUEOHBIX MOCOOUN, YI1eOHO -METOINYECKIX
Matepuanos obydaromumcs MBOY COIII c. OcunoBas Peuka (nanee — mikoJsia), 0CBauBaOLIUM
OCHOBHBIE 00pa3oBaTeIbHbBIC MPOTPAMMbI B TIpeienax (eaepalbHbIX TOCYIapCTBEHHBIX
00pa3oBaTeNbHBIX CTAHJIAPTOB, a TAKXKE 3aKPEILISET OTBETCTBEHHOCTh BCEX YYACTHUKOB
00pa30BaTeNbHON JIESATEIBHOCTH.
1.3.IlonsTus, ucnons3yemsie B [lonoxennu:
YuedHuuk - yaeOHOE U3JaHHE, COJIEPIKAIIEEe CUCTEMATUUECKOE H3JI0KEHHE y4eOHOI
JTUCIUILTMHBI, COOTBETCTBYIOIIEE y4eOHOM Tporpamme U 0(hUIIMaIbHO YTBEPKIEHHOE B
KauecTBE IaHHOTO BuAa. MoKeT ObITh MpEACTaBIIEH B MEUAaTHOM U AIIEKTPOHHOH (opMme.
YuedHoe mocodue - yueOHOE U3/1aHKE, TOTIOTHSIONIEE UTH 3aMEHSIOIIEe YACTUIHO HITN
MOJIHOCTHIO YU€OHUK, O(UITHAILHO YTBEPKICHHOE B KAUECTBE TaHHOTO BH/IA.
Pabouasi Terpaasb - yueOHOe mocoOue, IMeroIIee 0CoOObIN AUTAKTUIECKH ammapar,
CHOCOOCTBYIOUINI CaMOCTOSITENTbHON paboTe 00yJaromerocsi HaJ 0CBOEHHUEM yueOHOTO
npeamera.
Y4eOHO-MeToquYeCKHEe MATePUATbl — COBOKYITHOCTh MAaT€pPUANIOB, B IIOJTHOM 00BbeMe



o0ecreynBaroIuX MPeroiaBaHie JaHHOM JUCIUIUIMHEI (aTachl, KOHTYPHBIE KapThl, IOYPOYHOE
IUTAHUPOBAHKE, CPEACTBA KOHTPOJISI 3HAHUH, CIIPaBOYHBIE U3aHuUs, paboune mporpaMmsl U T.1.).
CpencrBa 00yyeHHs] H BOCIIUTAHUS - IpYTUe HCTOUHUKHU Y4eOHOH MH(pOpMaIum,
IpefoCTaBiIsiEMble 00yJaroUIMCs B X01€ 00pa30BaTeIbHON e TEIbHOCTH.

1.4. llensto HacTosimero [lonoxxenus: o OnbanoreunoM (GoHe ABIIETCS CO3MaHNE YCIOBHUH IS
MaKCUMAaJILHOTO o0ecriedeHrst yueOHOM TUTepaTypoil 00y4JaromuXxcst IIKOJIbI, IOBHIIICHUE
OTBETCTBEHHOCTH TEITarOTUYECKOTO KOJUIEKTUBA M CEMBH 3a MPAaBUIBHOE, PAIlHOHATIHLHOE
WCTIOJIb30BAHUE IIKOJIBHBIX YU€OHUKOB, OpraHu3anus padoThl CpeIu 0OyJaIOMIUXCS U UX
poauTeNnel Mo BOCIUTAaHUIO OCO3HAHHOIO, OEpEKHOT0 OTHOLIEHUS K YUEOHUKY.

1.5 Yder noxymeHTOB OMOIHOTEYHOTO (POH/A SABISETCS OCHOBOW OTYETHOCTH M ITAHUPOBAHUS
nesitenbHOCTH Oubnmoteunoro nentpa MbOY COII c. OcunoBas Peuka, cnocoOcTBYyeT
00€eCrevyeHnI0 ero COXpaHHOCTH.

2. ®opmupoBaHue (poHIAa YUeOHUKOB U MOPSAAOK yuyeTa GoHIa YUeOHOM JUTEePATYPbI

2.1 KomnuiektoBanue yueOHoro ¢poHaa OMOIMOTEYHOTO LIEHTPA HIKOJIbI POUCXOIUT Ha OCHOBE
€XKEroJJHO yTBepxkaaeMbIx DeepaabHbIX IepeyHel y4eOHMKOB, PEKOMEHI0BAaHHBIX K
MCTIOJIH30BAHUIO TIPU peATN3allii HMEIOIINX TOCYIAPCTBEHHYIO aKKPEIUTAIIAIO
00pa3oBaTeNbHBIX MPOTPAMM HAYaJIBLHOTO OOIIEro, OCHOBHOTO OOIIEr0, CPEIHEr0 0OIIETo
00pa3zoBaHus, MEpeYHEN OpraHu3aIliii, OCYIIECTBIISIONINX BBITYCK YU€OHBIX MOCOOH, KOTOPBIE
JOTTYCKAIOTCS K MCIOJIb30BAHUIO MPH pean3ali UMEIOIINX FOCYAapCTBEHHYIO aKKPEAUTAIUIO
00pa3oBaTeNbHBIX TporpamMM. EskeroHo yrBepkIaeTcs mepeueHb Y9eOHUKOB U YIeOHBIX
MOCOOUH IIKOJIBI.

2.2 Illkoiyia caMOCTOSITeNIbHA B BRIOOPE M OTIPEICTICHUN:

. KOMIUIEKTa Y4€OHUKOB, y4€OHBIX TOCOOU, yueOHO-METOIMUECKIX MaTEPHAIOB,
o0ecreunBaroIuX MpernojaBaHue yaeOHOTo IpeIMeTa, Kypca, TUCIUIUIHBI (MOTYyJIs);
. cpenctB o0yueHus U BociuTaHus. BeiOop cpeacTB 0Oy4eHus: U BOCITUTAHUS

omnpenensiercs cenudukoit comepkanus U GopMoil opraHU3aIuKi 00pa30BaATEIHHOM
NeSITeIbHOCTH.

2.3 IlonmotHeHne yaeOHoro poHma obecreunBaeTcs 3a CYeT CPeACTB (heaepaTbHOTO,
PErHOHAIBHOTO, MYHHUITUTIATBHOTO Or0pkeToB (cT.35, 1.2 denepanpHoro 3akona «O06
obpazoBanuu B Poccuiickoit denepanumny); UHBIX HCTOYHUKOB, HE 3allPEIIEHHBIX
3aKOoHOAAaTeabCTBOM P®D, B T.4. 6€3B03ME3HOTO MOKEPTBOBAHUSA (PU3MUECKUMHU W/UITH
IOPUAMYECKUMU JTUIAMH.

2.4. B uensax obecnieyeHUs: 0OyJarmmuXxcs Y4eOHMKaMH, Y4€OHBIMH ITOCOOHMSIMH IIIKOJIa MOYKET
B3aMMO/ICHCTBOBATh C JPYruMU 00I111e00pa3oBaTeIbHBIMU OPraHU3alMsIMH paiioHa,
Ynpasnenuem o0Opa3oBaHMUsL.

2.5 HenocpeacTBeHHOE PYKOBOJICTBO U KOHTPOJIb PaOOTHI IO CO3/IAHUIO M CBOEBPEMEHHOMY
MOTIOJTHEHHUIO OUOIMOTEYHOTO (POH/A MIKOIBHBIX YYEOHUKOB OCYIIECTBIISIET AUPEKTOP IIKOJIBI.
2.6. JlonmyckaeTcsi HCHOJIb30BaHNE Y4eOHO-METOIMYECKUX KOMIUIEKTOB, BXOISIINX B
®denepalibHbII IepeyeHb y4eOHUKOB, COTTIAaCOBaHHbIX Ha [lenarorunyeckoM coBeTe U
YTBEPkJACHHBIX TPUKA30M JUPEKTOPA HIKOIBL.

2.7. ns adpdexTrBHOM opraHU3aiuu 00pa30BaTeIbHON NeSTEIbHOCTH UCIIONB3YEeTCs yaeOHO-
MeTOouecKoe o0ecreyeHne U3 0JTHON MpeAMETHO-METOANYECKON JTUHUU.

2.8. IIponecc paboTsl o hopmMupoBaHUIO (GOHIA yUeOHOH JIUTEpaTyphI:

° pa60Ta II€Aarornt4ycCKoro KOJJICKTHBA C q)eﬂepaHBHBIM IepeuHEM y‘le6HI/IKOB,
PECKOMCHAOBAHHBIX (I[OHYH_ICHHBIX) K HCIIOJIb30BAHHUIO B O6pa3OBaTeJ'IBHBIX OpraHu3anusx;

° IIOATrOTOBKA CIIMCKaA y‘-ICGHI/IKOB, IJIAHUPYCMBIX K UCITIOJIb30BAHUIO B HOBOM y‘Ie6HOM
rojy;

*[IpeJI0CTaBJIeHNE CHCcKa yueOHUKOB [lenarornueckoMy coBeTy Ha COTJIacOBaHHE U
YTBEPXKICHUE;
* TMarHOCTHKA YPOBHS 00eCIe4eHHOCTH 00YJaloINXCsl y4eOHOM TUTepaTypoil Ha Cie Ty O



y4eOHBIH I0J1 B COOTBETCTBUU C KOHTHHICHTOM 00yYaroIMXCs, COCTABICHUE MEPCTIIEKTUBHOTO
IUTaHA KOMITJICKTOBAaHUS y4eOHOTO OHAA;

* o(hopmIieHHE 3aKa3a y4eOHUKOB M YUEOHBIX MMOCOOUI B COOTBETCTBUU C YTBEPKICHHBIM
CIMCKOM Y4€OHHMKOB U IUIAHOM KOMILICKTOBAHUS;

* IPOBE/ICHUE ayKIIMOHA U 3aKJI0YEHHE JOTOBOpA € IOCTABILUKOM O 3aKyIKe y4eOHOU
JUTEPaTypHI;

* IPHEM U y4eT BHOBb MOCTYNUBIICH y4eOHOM JUTEPATyphl B ONOIHOTEKY.

2.9. bubnuoTeyHslil POHA MIKOJIBHBIX YI€OHUKOB YUUTHIBACTCS M XPAHUTCS OTIEIIHHO OT
OCHOBHOTO (pOH/Ia IKOJIHHOU OMOIMOTEKH.

2.10. K 6ubnmuoreunomy GoHay yueOHOI uTepatypsl (yaeOHOMY (POHITY) OTHOCATCS YICOHHUKH,
yaeOHbIe Toco0us1, ophorpaduueckre CII0Bapu, MATEMATHICCKUE TAOIUIIbI, COOPHUKU
yIpaKHEHUH U 3aj1a4, MPAKTHKYMBbI, KHUTH JUIsl YTEHHSI, XPECTOMATHH, pabovne TeTpau,
aTJIachl, KOHTYpPHbIE KapThl B IEYaTHOM U 3JIEKTPOHHOM BH/JIE, COACPKAHHE KOTOPHIX OTBEYAET
TpeOOBaHUSAM TOCYAAPCTBEHHBIX 00Pa30BaATEBHBIX CTAHIAPTOB, 00ECIICUYNBAIOIINX
MIPEEMCTBEHHOCTh U3yUEHMSI TUCIUIUIMH U CUCTEMAaTU3UPOBAHHBIX 110 00pa30BaTEIbHBIM
o0nacTsM.

2.11. JlokyMeHTHI, BKJItOUaeMbie B POH]T OMOTUOTEKH, MAPKUPYIOTCS.

[Tpu 5TOM MOTYT OBITH HCIIOJIE30BaHBI IITEMITEIH, KHH)KHBIE 3HAKH, MHIUBUIYaIbHBIE
IITPUXOBBIE KOJIBI, IPYTHE BUIABI MAPKHUPOBKH.

2.12. IokyMeHThI OCTYNA0T B OMOIMOTEUHBIN HEHTP U BKIIOYAIOTCS B OMOIMOTEUHbIN (OHT B
pe3ynbTaTe MOCTaBKH 00513aTEILHOTO K3EMIUISPA, TOKYIKH (MTOAMUCKHA, OOMEHa, TapeHHsl,
M0’KEPTBOBAHMSI, KOITMPOBAHUS OpUTHHANIOB U3 (oHaa OnbinoTekn). JJokyMeHThl,
MOATOTOBJICHHBIE K TPUEeMY B OMOIMOTEUHbIH (POH/, M0ABEpraroTcs IepBUYHON 00padoTKe U
UHIUBUAYAIILHOMY YUETY.

2.13. JIokyMeHTBbI TPUHUMAIOTCS 110 IEPBUYHBIM YUYETHBIM JIOKyMEHTaM (HaKJIaHas, aKT),
BKJIIOUAIOLIUM CIHUCOK MOCTYIUICHUH.

2.14. Ilpuem HOKyMEHTOB, TOCTYMAOIINUX B OMOIMOTEUHBIH IIEHTp 0€3 MePBUYHBIX TOKYMEHTOB
Ha 0€3BO3ME3/THOM OCHOBE (00s13aTeIbHBIE IK3EMIUISPHI, ACTIO3UTHBIC AK3EMILISPHI
MEXAYHApOIHBIX OpraHu3alnii, 0e3B03Me3/HbIE TOCTYIIJICHHS U3 HEM3BECTHBIX M aHOHUMHBIX
HCTOYHHUKOB), 0(hOPMIISIETCS aKTOM O MpUEME JTOKYMEHTOB.

2.15. IlpremM TOKyMEHTOB, TIOCTYHAIONMINX B OMOIMOTEUHBIN IIEHTP OT IOPUANYECKOTO,
(bu3MYeCcKOTO JIMIa B BUJIE J1apa ¢ yKa3aHUEM €ro Ha3HaueHUs UIs MOTOTHEeHHs] OMOINOTEeYHOTO
dbonma, opopmisieTcs AOroBOPOM MOKEPTBOBAHUS B COOTBETCTBUU C [ paskJaHCKUM KOJIEKCOM
Poccuiickoit deneparuu (ct. 574, 582).

2.16. [Ipuem JOKYMEHTOB OT YUTATEJICH B3aMEH YTEPSIHHBIX U IPU3HAHHBIX PABHOLCHHBIMHU
yTpadyeHHbIM, 0(hOPMIISETCS aKTOM O MpUEME JTOKYMEHTOB B3aMEH yTepsHHbIX. B akTe
yKa3bIBaeTcsl paMuIIns, MHUIMAIBI YUTATENs, CBEICHUS 00 YTEPSIHHBIX U3/IaHUSAX
(perucTpanmoHHBII HOMEP, KpaTKoe OubIuorpaduueckoe onucanue U3aaHusl, eHa) CBEICHUS O
MPUHATHIX U3IaHUSX (KpaTKoe bubnuorpaduyeckoe onrcaHue u3aHus, IeHa), MOAMICH
YUTaTeNs U IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér 6ubnuorteuHoro (oHa yueOHOM JIUTepaTyphl OTpa)xkaeT MOCTYIICHHE, BEIOBITHE,
o011yro BenuurHy (hoHIa Y4eOHUKOB, U CIY)KMT OCHOBOM €ro MpaBHJILHOTO (JOPMUPOBAHHS,
LIEJIEBOTO UCIIOJIB30BAHUS U COXPAHHOCTH, OCYIIECTBICHHS KOHTPOJIS 32 HAJTMYUEM U
JIBMDKEHUEM YYEOHUKOB.

2.18. Ilpouecc ydera OuOGIMOTEYHOr0 (pOHAA yIeOHUKOB BKIIIOYAET: IIPUEM, ILITEMIIETIEBaHNUE,
PErucTpaIyio MOCTYIJICHUS, PACHIPEeNICHHs 10 KllaccaM, BBIOBITHS, a TAKXKE MOABE/ICHHUE
UTOTOB JIBM)KEHUS (POH/IA U €T0 TIPOBEPKY.

2.19. Bce oneparuu Mo y4eTy MpOU3BOISATCS 3aBEAYIONIUM OUOIMOTEUHBIH IIEHTPOM,
CTOMMOCTHBIN YueT BeseTcs Oyxranrepuei, o0cmyKuBatomiei mkory. HBeHTapu3aius
y4eOHOTO (pOHIA U CBEpKA JaHHBIX OMOIMOTEKH U OyXTraaTepHH MPOBOAUTCS €K Er0HO.

2.20. Yder yueOHOU JUTEpaTyphl OCYIIECTBISETCS TPYIIIOBLIM criocoOoM u Benetcs B «KHure
cymMmapHoro yderay (nanee - KCY) u (unn) snekrponrom Buje. KCY yaeOHUKOB XpaHUTCS B



O6uOIMOTEKE MOCTOSIHHO.

2.21. KCVY coctout u3 Tpex 4yacrTei:

Yacts 1. [Toctymienue B pona. B 3Ty gacth 3anuceiBaeTcs o0Iiee KOJIUIECTBO MOCTYMUBITUX
y4eOHUKOB M UX CTOUMOCTH C 00sI3aTEIbHBIM YKa3aHHEM HOMEpPa U JIaThl COMTPOBOIUTEIHLHOTO
nokymeHTa. Homep 3anucu exeroano HaunHaetrcst ¢ Ne 1 u uaér 1o nopsiky nocTyIraeHH.
Yacts 2. BriObiTre 13 oHa. B 370l yacTu 3anuceIBatoTCsl HOMEpa aKTOB Ha CIMCAHUE
Y4eOHUKOB C YKa3aHUEM JaThl YTBEP)KJICHHSI aKTa M 0OIIEro KOJMYEeCTBA CIMCAHHBIX YUeOHUKOB
Ha o0uryto cymmy. Hymepanus 3anmuceii o BEIOBIBIIUX U3JAHUSAX U3 TOJA B TOJ MPOIOIDKACTCS.
Yacts 3. Utoru ydera neuxenus GoHI0B. B TpeTheil yacTu 3armCchIBAIOTCS UTOTH IBUKCHUS
¢donma y4eOHUKOB:

* 0011ee KOJIMYECTBO MOCTYNMUBIINX YI€OHMUKOB 32 TEKYLIHH IO/, HA CYMMY;

* 00111e€ KOJIMYECTBO BHIOBIBIINX YYEOHUKOB 32 TEKYIIUH T0JI, HA CYMMY;

* o0111€€ KOJIMYECTBO YUEOHUKOB, COCTOSIIIIMX Ha yyeTe Ha | stHBaps MOCJIEAYIOUIEro rojia, Ha
CyMMYy.

2.21. UnpuBuayanbHbIN (TPYNIOBOM) y4eT y4eOHUKOB OCYILECTBIISETCS B KAPTOTEKE yUeTa
y4eOHMKOB Ha KaTaJIOKHBIX KAPTOUKAX CTaHJapTHOrO pasmepa. Ha kaprouke ykasbiBaeTcs
perucTpalnoHHbli Homep, bubnuorpaduyeckoe onrcaHue yueOHUKa, CBEIEHUS O KOJIMYECTBE
MOCTYMUBIINX YIeOHUKOB C yKa3aHUEM IIeHBI. [Ipn HEOJHOKPAaTHOM MOCTYIUIEHUH YIeOHHKa, HE
MMEIOIIEM OTIMYHHA, KPOME ToJ1a H3/IaHUs U IICHBI, BCE TIOCTYIUICHHS 3aHOCSTCS Ha SIUHYIO
KapTouKy. Ecim ke B ydeOHUKE BHECEHBI IOTIOJHEHNS M H3MEHEHUS, TO Ha HETO 3aBOIUTCS
HOBas KapTouka. KapTouku paccTaBisIFOTCS B YUETHYIO KapTOTEKY 10 Kjlaccam, a BHYTpH
KJj1accoB 1o npeametam. [locne cnucanus Bcex ydeOHUKOB KapTOUKH U3bIMAIOTCS U3 KAPTOTEKH.
2.22. Y4eTHble KapTOUKH YUeOHUKOB PErUCTpUpYIOTCs B «OKypHalie perucTpaiun y4eTHbIX
KapTo4eK OMOInoTevHoro oHIa MIKOJIBHBIX Y4eOHUKOBY, KOTOPBIN BEJETCS M0 00pa3ily: HoOMep
0 MOPSIKY, Ha3BaHUe, Kinacc, No akTa BbIOBITHS KAPTOUKH.

2.23. Vdery noanexaT BCe BUJIbI YA€OHUKOB U y4eOHBIX TocoOuii. Paboune tetpaam,
JUIaKTUYECKUEe MaTepuabl, TaOIUIIbl, TPOMUCH, KOHTYPHbIE - KapThl, aTJIAchl SBISIOTCS
JOKyMEHTaMU BpeMEeHHOTO0 XapakTepa. Mx yuer npousBoautcs B «Terpaau yuera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.

2.24. Ha npUHSTHIX EPBUYHBIX YYETHBIX JOKYMEHTAX MPOU3BOJAUTCS 3aIUCh,
MOATBEPKAAI0IIAs, YTO MOCTYNUBIINE TOKYMEHThI IPUHATHI B OMOIHMOTEYHBINH (DOHT KakK B
00BEKT 0c000 LIEHHOTO JBMKUMOTO MMyIecTBa (nanee - OL|/IN) wim kak B 0ObEKT HHOTO
JBUKUMOTO UMYIIECTBA.

2.25. llepBuyHbIE YUETHBIE TOKYMEHTHI, MOATBEPKAAONINE (DAaKT MOCTYIUICHUS, IEPEIAIOTCS B
OyXTajnTepuIo Ui BKIIOUEHHUS B y4eT OubamnoTednoro (oHma.

2.26. ExexBapTaiibHo, IpH yclioBuu usMenenus cocrasa OL/IU, ceenenus o0 obmem
KOJIMYECTBE U CTOMMOCTHU JJOKYMEHTOB, BKJIFOUEHHBIX B COCTaB OMOIMOTEYHOTO (hOHA, KaK
00BEKT 0c000 IIEHHOTO JBUKMUMOTO UMYIIIECTBA, MIEPEIAIOTCS YUPEAUTENIO.

2.27. B3ameH yTepsHHBIX WIH UCTIOPYEHHBIX YI€OHUKOB MPUHUMAIOTCS Y4€OHUKU TOTO K€
aBTOpa. YUeOHUKH, YTEpSHHBIC U MIPUHSITHIC B3aMEH, YUUTHIBAIOTCS B «TeTpaau ydeTa KHUT U
JOPYTUX TOKYMEHTOB, IPUHSTHIX OT YUTATENel B3aMEH YTEPSIHHBIXY.

2.28. Yuer BKIIIOYAET PErUCTPALUIO IOCTYIUIEHHUS TOKyMEHTOB B OMOIMoTeuHbIi hoHa, NX
BBIOBITHS U3 (DOHJIA, UTOTOBBIE TaHHBIE O BelMYHHE (00BeMe) Bcero OnbmuoreyHoro pouaa u
€ro 1oipa3zeiaoB, CTOMMOCTb (hoHa.

2.29. OcHoBHbIE TpeOOBaHUS, IPEABABISIEMbIE K yUeTy OuOIuoTedHoro Gpoxaa:

* [IOJIHOTA ¥ JOCTOBEPHOCTh YUETHON MH(OpMaIuH;

* OIIEpaTHBHOCTb;

* TOKYMEHTHPOBaHHOE 0(pOpMIIEHHE KaKI0T0 TIOCTYIUIEHUS B ()OH U KAXKJIOTO BBIOBITUS U3
donna;

* COBMECTUMOCTH NPUEMOB U (popM ydeTa, UX HaJIe)KHOCTb IPU MapajlIeIbHOM  HCIIOJIb30BaHUH
TPaIUIIUOHHON Y aBTOMATU3HPOBAHHON TEXHOJIOTH ydeTa;

* COOTBETCTBHE HOMEHKIIATYpPhI MOKa3aTenel yuera (poH/1a aHaJOTMYHBIM MOKa3aTeNsIM



roCyJAapCTBEHHOM OMOIMOTEUHON CTATUCTHKHU.
3. Ilopsi10K BBIIAYH M BO3BPAaTa YUeOHMKOB

3.1. ITopspok monk30BaHus yaeOHOU uTepaTypoit onpeaensiercs [lonoxenuem o onbaroTeke,
[IpaBunamu noJsib30BaHus OMOIMOTEKON U aHHBIM [lonoxeHneM.

3.2. K oOyyaromumcsi, 0CBaBarOIIUM OCHOBHBIE 00pa30oBaTeNIbHBIC IIPOTrPaMMBI B TIpeeiax
(benepanbHBIX TOCYJAPCTBEHHBIX 00Pa30BaTEIbHBIX CTAHIAPTOB, OTHOCSITCS:

* 0Oyuaromuecs, 0CBauBaroOIIKe MPOTrpaMMy Ha4aJIbHOTO 00IIero 00pa3oBaHus;

* 0Oyuarommecs, 0CBauBaloOIIKE MPOTPaMMy OCHOBHOTO 001Iero o0pa3oBaHus;

* 00ydJaroIuecs, OCBaMBAIONIKE TPOTrPAMMY CPEIHETO 00IIero oOpa3oBaHuMsL.

3.3. IlIxouna 6ecrmaTHO oOecnieunBaeT 0OyJyaromuxcs yueOHMKaMu, y4eOHbIMU U yueOHO-
METOIMYECKUMH ITOCOOUSMHU B COOTBETCTBHH C ()e/IepabHBIM ITepeyHeM yu4eOHUKOB,
PEKOMEHIOBaHHBIX (JIOMYIIEHHBIX) K HUCIOJIB30BAHUIO TIPU PEATH3ANN HMEIOIITIX
aKKpeIUTALNI0 00pa30BaTENbHBIX MPOTPaMM Ha4alIbHOTO O0IIEro, OCHOBHOTO OOIIETO,
cpenHero oOmiero oopazoBanus B mpeaenax (enepaabHbIX TOCYIapCTBEHHBIX 00pa30BaTEIbHBIX
crangaptoB. O0ecneyeHue 0OyJaroIMXcs YKa3aHHBIMU U3IaHUSIMU OCYIIECTBIISIETCS 3a CUET
W3/IaHAH, UMEIOITUXCS B POHJIE MKOJILHOTO OMOIMOTEeYHOTO 1IeHTpa. brbnuoreunsiit hoHg
€KEr0/IHO MOIOJIHAETCS HE0OXOAUMBIMU Y4eOHUKAMHU, YYEOHBIMU U Y4€OHO-METOINYECKUMU
OCOOUsSIMHU.

3.4. YyeOHas nutepaTypa UCIIOIb3yeTCsl HE MeHee 5 JIET, HO MU cOOTBETCTBUU DenepanbHOMY
crannapry u denepaabHOMY NepedyHIO YIeOHUKOB MOXKET UCIO0JIb30BaThes 10 10 et (mucbMo
MunucrepctBa o0pazoBanus u Hayku P® ot 08.12.2011r. Ne M/-1634/03).

3.5. YueOuuku, yueOHbIe TOCOOUs 1 yaeOHO-METOAMYECKUE MaTEepHaIbl, HEOOXOIMMbIE
oOyuaronumcs AJ1s OCBOEHHUS y4eOHBIX MTPEIMETOB, KypCOB, TUCIUILINH 3a IpeaesiaMu
(benepanbHBIX TOCYAaPCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POAUTEIH (3aKOHHBIE
MIPEACTABUTENH ) MPUOOPETAIOT CAMOCTOSATEIBHO.

3.6. JleTamM-uHBaNUIaM | JIETSAM C OTPaHUYEHHBIMH BO3MOXHOCTSAMU 3[I0POBB S, 00yUJarOIINMCs
Ha JIOMY 10 OCHOBHBIM 00111€00pa30BaTeIbHBIM [IPOrpaMMaM C UCTOJIb30BaHUEM
JMCTaHLIMOHHBIX 00pa30BaTEIbHBIX TEXHOJIOTUI Ha MEPHO/] MOTy4YeHUs 00pa3oBaHusl y4eOHUKH
MIPEIOCTABIISIOTCS B MOJIb30BaHKE OeCILIaTHO.

3..7. YaeOuukwu, yaeOHbIe TOCOOUS U y4eOHO-METOIUYECKHE MaTepralibl (paboure mporpamMmsl,
MIOYpPOYHOE MJIAHUPOBAHKUE, METOIMYECKHE MTOCOOUS U T.I1.) JUIS TUYHOTO MOJIH30BAHUS YUUTEIS
IIKOJIbI MPUOOPETAIOT CaMOCTOATEIbHO. ECiu TaHHbIE U3/1aHUs UMEIOTCS B HATMYUH B (POH/IE
OuOIMOTEKH, yUUTEINsd 00€CIIeYMBAIOTCS UMH B €IMHUYHOM IK3eMILIIpe OECIUIaTHO.

3.8. YueOHuku, yueOHbIe U Y1eOHO-METOUUECKHE TOCOOUS IPEIOCTABISIOTCS 00YyJaIOIIIMCS
IIKOJIbI B INYHOE TIOJIb30BAHUE 110 OJTHOMY KOMILIEKTY CPOKOM Ha OJIMH T'OJ] HE3aBUCUMO OT
TOT0, Ha KaKOW CPOK 00Y4EHHUS OHU pacCUUTaHbl. BTOPOI KOMIIEKT y4eOHUKOB MOXKET OBITh
BBIJIAH I10 3asBJICHUIO POJUTENECH B CBSI3U C YXYALUICHHEM 370POBbs 00y4aroLerocs npu
HAJIMYUU CBOOOHBIX SK3EMILISIPOB B OMOIHOTEKE.

3.9. Ilepen Hayanom yueOHOTO rojia OMOIMOTEKaph BhIIAET YIEOHUKH Ha KIIAcC KJIACCHBIM
pykoBoauTensaM 1-11 kiaccoB 1o rpaduky, yrBepKICHHOMY IUPEKTOPOM IIKOJIbL. Bbiiaua
y4eOHOI1 uTepaTypsl KIACCHBIM PYKOBOIUTENAM (pukcupyetcs B «KHHUre BbIJauu y4eOHUKOBY»
U TIOATBEPIKJIaeTCs MOMHUCHIO KJIACCHOTO PYKOBOIUTEIS.

3.10. OGyyaroniuecst IKOJIbI MOTY4at0T y4eOHUKU U yueOHble mocobus u3 honna
O6nbimoTeyHoro GoHAa y KIACCHBIX PYKOBOJUTENEH B Hauane yueOHoro roaa. Beinaua
y4eOHUKOB M yueOHbIX TOcoOui poauTensaM 1-X kiaaccoB v oOyyaromuMces 2-9 KiiaccoB
(buKcupyeTcst KI1acCHBIMU PYKOBOJUTEISIMH B «BeToMOCTH BbI1auM M BO3BpaTa y4eOHUKOBY U
MOJITBEPXKAAETCs TMYHON MOMHUCHIO0 OJTHOTO U3 poauTeneil oOyyaromerocs B 1 kiacce, a Bo 2-11
KJlaccax - JIMYHOM MOANUCHI0 oOydatomierocs. «BeqoMocTu Bbliaun ¥ BO3BpaTa y4eOHUKOBY
XpaHsTcs B oubimoreuHoM 1ieHtpe. Kinaccusie pykooaurenu 1-11 knaccoB npoBoast deceny-
MHCTPYKTaX 00YyUaIOIIMXCsl CBOETO Kilacca U UX poauTeNeil (3aKOHHBIX MpeAcTaBUuTeNeil) o



IIpaBUJIax MOJIb30BAaHUS YU€OHUKAMU.

3.11. B HCKITIOYMTENBHBIX Cly4asix oOyJaronuecs (JOHKHUKY, BHOBb IPUOBIBIINE, a TAKKE IS
noarotoBku k OI'D u EI'D, Ha neTHee 00ydeHne) MoayJaroT y4eOHUKH y OnOimroTekaps.
VYuebnuku i noarotoBku k OI'D n EI'D oOy4atoniumces 9-x u 11-X Ki1accoB ¥ BHOBb
PUOBIBIIMM BBIIAIOTCS TOJIBKO MPU HAJTHMYUH UX B OnOnmnoTexe. Bbinaua He00X0AMMBIX
Y4eOHMKOB Ha JIETHUH TIepuo]] PUKCUPYETCS B YUTATEIBCKUX (GOPMYIISIpax Mo THIHYIO
MOJITUCH OOYJAIOIINXCA.

3.12. Y4eOHUKHN MOTYT OBITh BBIJAHBI KaK HOBBIC, TAK U MCIIOJIb30BaHHBIC paHee. B TeueHue
OJTHOY HeJlesIn 00yJarolrecs JOKHBI TPOCMOTPETh BCe YUEOHUKHM M YIeOHBIE TOCOOHS,
BBIJIaHHBIC M B JIMYHOE TOJIb30BaHue. [1pu oOHapykeHnun 1e(h)eKToB, MENIAIONIUX BOCIIPUATHIO
yueOHOTo Marepuaia (OTCYTCTBHS JMCTOB, TOPYM TEKCTA) OOYJAIOUIUICS WITH €T0 POAUTEIN
(3aKOHHBIE IPEJICTABUTENIN) MOTYT OOpaTUThCs B OMOIMOTEKY /1Sl 3aMEHBI €T0 JPYTHM.
Y4eOHUK MOXKET ObITh 3aMEHEH MPHU €ro HaTu4duu B GoHae OnbimmoreyHoro nentpa. [lo
HCTEUYEHNHN YKa3aHHOTO CPOKa MPETEH3UH M0 BHEUIHEMY BUY U KaUeCTBY yueOHUKaA
O61OIMOTEKON HE IPUHUMAIOTCS, @ OTBETCTBEHHOCTh 332 OOHApYKEHHbIE 1e(DEKThI B C1aBAEMBbIX
ydueOHUKax HeCeT TOT 00yUYaroUIUIiCs, KOTOPbIA MU MOJIb30BAJICS.

3.13. B xoHI1e yueOHOTO TO/1a ¥ IIPH Nepexo/ie 00yJaronierocs B TeueHne yueOHOTOo To/1a U3
LIKOJIBI B IPYT'YI0 00pa30BaTeIbHYIO OpraHU3aluio y4eOHUKH, yueOHble mocodus, paboune
TeTpaau ¥ yueOHO - METOIMYECKUE MaTepHUalIbl, IPEIOCTABJICHHBIE B TUYHOE MOJIb30BaHHE
oOyuaroniuxcs, BO3BpallatoTcsi B OMOIMOTEYHbIN LIEHTP LIKOJbL. B ciyyae mopum wiu yrepu
ydyeOHHUKa, y4eOHOT0 WM y4eOHO-METOAUYECKOTO MOCoOus, MPEJOCTaBICHHOIO 00y4JaroeMycs
B JIMYHOE MOJIb30BaHHUE, POIUTENN (3aKOHHBIE IIPEICTAaBUTENN) 00s13aHbI BO3MECTUTH YIIEpO U
BEPHYTh B OMOIMOTEKY HOBBIN yIEOHUK.

3.14. Oby4aroruecs: BBITYCKHBIX KJIACCOB MEpe/] MOJyIeHUEM IOKYMEHTa 00 OKOHYaHUN
ITKOJIBI 00513aHBI TIOJIHOCTBIO PACCUUTATHCS C OMOIMOTEKOH (TI0 00XOTHOMY JIUCTY).

3.15. Bo3Bpar yueOHMKOB B KOHIIE YIEOHOTO TOJ[a OCYIIECTBIIICTCS O rpadukKy,
COCTaBJIEHHOMY 3aBeAyIOLIei OMOINOTEKON U YTBEPKACHHOMY JUPEKTOPOM IIKOJIBI.

[Iprem yueOHHUKOB MPOU3BOIUTCS:

* oT oOy4varommxcs 1-8, 10 K1accoB - KJIaCCHBIMH PYKOBOAUTEISIMHU;

* o1 oOyvarommxcs 9 u 11 kiraccos - 3aBeAyromeld OMOIMOTEYHOTO IIEHTPA COBMECTHO C
KJIACCHBIMU PYKOBOJMUTEIISIMHU.

Knaccusiii pykoBoautens odecrnieunBaet 100% siBKy 00ydaromuxcsi Co BCeMH yUeOHHUKaMU B
COOTBETCTBUU C TPAPUKOM.

3.16. Oby4aroruecs: 00s13aHbI C1aTh YA4€OHUKHU B IIKOJbHBINH OMOIMOTEUHBIN IIEHTD B
COCTOSTHUM, COOTBETCTBYIOILIEM €MHBIM TPEOOBAHUSIM MO0 UX UCIOJIB30BAHUIO U COXPAHHOCTH.

4. Boi0bITHE Y4eOHUKOB M3 0H0JIMOTE4YHOr0 GoHAA

4.1. Cpok UCI0JIb30BaHUS yUeOHUKA HE MEHEee TSTH JIeT.

4.2. BeiObiTHE yueOHUKOB U3 HoHIa OMOIHMOTEYHOTO LIEHTPA MPOU3BOIUTCS 10 IPUYHHAM: .
* BETXOCTH ((hU3MYECKHUI U3HOC);

* YCTapeNoCTH 10 CO/ICPIKAHUIO;

* yTepe (¢ yKazaHHeM KOHKPETHBIX 00CTOSATENbCTB YTEPH).

B akrte 0 BeIOBITHY (DPUKCUPYIOTCS CBEJEHHS 00 yueOHUKAX, UCKITFOYaeMbIX TOJIBKO IO OJTHOM
MIpUYUHE.

4.3. Criucanue yueOHUKOB ITPOBOAUTCS HE PeXke OJHOTO pas3a B roj. Ha kaxaplil BUI cCIUCaHUS
(«Betrxwue», «¥YcrapeBiire Mo coAepKaHuio», «Y TEPSHHbBIE YNTATEISIMU») COCTABIIAETCS aKT B 2-
X 9K3EMILIAPaX, KOTOPBIH MOAMUCHIBAETCS KOMUCCHUEH U YTBEPKIACTCSA TUPEKTOPOM IITKOJIBI.
OauH SK3eMILIAp aKTa XpaHUTCS B OMOTMOTEUHOM LIEHTPE, IPYroi mepeaaeTcs Mo paciucKy B
OyXrantepuro, KoTopasi MpOU3BOAUT CIIUCaHKE ¢ OamaHca MIKOJbI YKa3aHHOW B aKT€ CTOUMOCTH
yueOHHKOB. CrTuCaHHbIE TI0 aKTy YUeOHUKHU CHAIOTCSI B COOTBETCTBYIOIINE OPTraHU3allid 10
3aroTOBKE BTOPHYHOTO CHIPhs. J[eHbI'H OT claun yUeOHHKOB BHOCSITCS HA PACYETHBIN CUET



LIKOJIBI.

4.4. BoiObiTHE y4eOHUKOB U3 (poHIa OMOIMOTEYHOTO IIEHTpa OPOPMIIIETCS aKTOM 00
UCKIIIOYEHUH U OTPAXKAeTCA B KHUI€ CYMMAapHOI'0 yUeTa, a TAKXKE B KAPTOTEKE ydeTa yueOHUKOB.
BriObITHE yueOHBIX MaTepHAIOB BPEMEHHOTO XPAHEHUS TIPOU3BOUTCS B KOHIIE KAJICHIAPHOTO
roJia o aKkTy ¢ yKa3aHUEeM IPUUYMHBL: «MaTepuall BpEMEHHOTO XPaHEHUS».

4.5. AXTBI Ha crICaHNe Y4eOHMKOB BU3UPYIOTCS WICHAMH KOMHICCHH 110 COXPAaHHOCTH (DOHJIOB.
3aBU3UPOBAHHbIE aKThl YTBEPHKAAIOTCS JUPEKTOPOM LIKOJIBI.

4 .6. CriucaHHbIC TI0 aKTy YYSOHUKH MOTYT OBITh UCTIOJIE30BAHBI JISI H3TOTOBIICHUS
JUIaKTUYECKOT0 MaTepuasia, Uil peCTaBpallMOHHbBIX pabOT WM NEPEJatoTCsl OpraHu3alusM 1o
3aroTOBKE BTOPCHIPbs. YacTh yUeOHUKOB, HAXOIAIIMUXCS B YAOBIETBOPUTEILHOM COCTOSHUMY,
MOCIIE CITUCAHUS MOYKET BBIIaBATHCS 00YUJAIOIIUMCS /IS TIOATOTOBKH K 9K3aMEHaM,
nepeiaBaThCsl B yueOHble KaOMHETHI WIIM UCIIOJIB30BaHbI ISl PEMOHTA APYIUX YU€OHUKOB.

4.7. XpaHeHue CIMCaHHBIX y4eOHUKOB BMECTE C ACWCTBYIOIIMMHU 3aIIPELIaeTCs.

5. Yuer uToroB ABu:KkeHusi 0u0JIM0TEIHOr0 (PpOHAA

5.1. Utoru nBuxenust GOHIOB TOJABOJIATCS B KHUTE CYMMApHOTO yueTa 0noimoTeyHoro GoHaa
(M| Ipyrom perucTpe CyMMapHOTO y4deTa, IPUHSATOM B OMOTHOTEKE) HA OCHOBAHHUH JIAHHBIX
CYMMAapHOTO Y4eTa O MOCTYIJIEHUU 1 BHIOBITUN JJOKYMEHTOB.

5.2. IToroBeie naHHBIE UMEIOT YETHIPE 00sI3aTEIBHBIX TTOKA3aTENA: COCTOSIIO Ha HaYaslo roja,
MOCTYITHJIO 3a TOJI, BEIOBIJIO 3a TOJl, COCTOUT Ha KOHeIl roja. ToroBbie JaHHBIE 110 AJIEKTPOHHBIM
CETEBBIM yJIAJICHHBIM JIOKYMEHTaM MPECTABISIOTCS CICIYIOITUMH MOKA3aTEISIMU YIETHBIX
€AVHUIL; COCTOSIIO Ha HAYajo rojaa, 0(hOpMIICHO B IOCTYI B TEUCHHUE TOJIA, TOCTYII MPEKpaIeH B
TE€YEeHHE roJla, COCTOUT Ha KOHEIl ToJa.

6. IlpoBepka HAJIUYHUA JOKYMEHTOB OMOIMOTEeYHOT0 hoHIA

6.1. O0s3aTenpHAss MHBEHTAPHU3AIUS TPOBOJIUTCS B CISAYIOMINUX CITydasx:

* IpY CMEHE MaTepHaIbHO OTBETCTBCHHOTO JINIIA;

* IIPY BBISIBJIICHUH (DAKTOB XUILECHHS WM ITOPYU TIOKYMEHTOB;

* B ClTy4ae CTUXUIHOTO Oe/ICTBHS, MMOKapa WM APYTUX YPE3BBIYANHBIX CHUTYAIH, BHI3BAHHBIX
IKCTPEMAILHBIMU YCIOBUSMU;

* ipu nepegade GoHga OMOINOTEKH WK €€ YaCTH B apeH/Ly;

* IPY PEOPraHM3aNH U JUKBUIAINN OMOINOTEYHOTO IEHTPA.

JInst mpoBeieHHst IPOBEPOK AUPEKTOPOM IIKOJIBI HA3HAYACTCSI KOMUCCHS, B COCTaB KOMHCCHH
JOJDKEH BXOJUTH NPEACTABUTEINb OyXTalTepHH.

6.2. IIpoBepka (oHAa B IIIAHOBOM TOPSAKE OCYIIECTBIISIETCS OJJMH pa3 B 5 JieT.

6.3. IIpoBepka Bcero (oHAa MM €ro YacTH 3aBEPIIACTCS COCTABICHUEM aKTa O Pe3yJbTaTax
MPOBEICHUS IPOBEPKH HAJIMYUS JJOKYMEHTOB Yu4eOHOTr0O ()OHAA M MIPUIIOKEHHEM K HEMY CITHCKa
JTOKYMEHTOB, OTCYTCTBYIOILIUX T10 HEYCTAHOBJICHHOM MTPUYHHE.

B axTe puKcHpYIOTCS CBEIEHHS O KOJUYECTBE:

* JOKYMEHTOB Y4€OHOr0 ()OH/Ia 10 JaHHBIM y4eTa;

* TOKYMEHTOB, UMEIOIIMXCS B HATUYHH;

* JOKYMEHTOB, OTCYTCTBYIOIUX B OMOIMOTEUHOM (POHJIE 110 HEYCTAaHOBJICHHOM MPUYHHE.

B akTe Takke yka3zbIBarOTCS HOMEp M JaTa akTa O MPOBEIACHUU MpeAbLIyIed MPOBEPKU. AKT C
MPUIIOKEHUEM CITHCKA JOKYMEHTOB, OTCYTCTBYIOUIUX IO HEYCTAHOBJICHHOW MPUYMHE,
MOJIMTUCHIBAETCA MpeJicelaTeNieM U WieHAMHU KOMUCCUH U YTBEPKAAETCSI TUPEKTOPOM ILIKOJIBL.
6.4. I1pu BBISIBIIEHHH B TIpOIiecce MPOBEPKU (POHIA OTCYTCTBYIOIIMX JOKYMEHTOB U
HEBO3MOKHOCTH YCTAaHOBJICHHSI BUHOBHBIX JIUL YOBITKH 110 HEJOCTAaue CIHUCHIBAIOTCS B
COOTBETCTBUHU C JACUCTBYIOIINM 3aKOHOIaTENIbCTBOM.

7. J1enonpou3BOICTBO B OpraHU3aMK ydeTta OuOInoTeyHoro GoHaa

7.1. Opranusanus paboThl C JOKYMEHTaMU 10 y4eTy OMOIroTedHOro (poHa OCyIIEeCTBISETCS IO



IIpaBUJIaM BEJCHUS JI€JI0IPOU3BOICTBA.
7.2. OCHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYLLECTBIISAETCS YUET, HOAJIEKAT HOCTOSHHOMY
XPaHEHUIO KaK JOKYMEHThI CTpOroil orueTHoCTH. IlocTosiHHO, 10 MMKBUAALMKA OMOINOTEYHOTO
LIEHTPA, XPAHATCS PErUCTPBl HHAUBUAYAIILHOTO U CYMMapHOI'O yYeTa JOKYMEHTOB
6ubnmoreyHoro GpoHaa (perucTpalMoOHHbIe KHUTH, MHBEHTApHbIE KHUTH, KHUTH CyMMapHOTO
yudeTa, YUeTHbIN KaTajor U KaTajoru).

7.3. B cooTBeTCTBUM € IIPaBUJIaMU OpPTraHU3alMK TOCYJapCTBEHHOIO apXUBHOTO Jeja
YCTaHABJIMBAIOTCS CIEAYIOIINE CPOKU XPaHEHUsI IOKYMEHTOB, 00ECIIEUNBAIOIINX YUET U
COXPaHHOCTH ()OHJIOB:

* COIIPOBOAMUTEIBHBIE JOKYMEHTHI (HAKJIaJHbIE, CUETA, OIIMCH, CIIUCKU Ha MIOCTYHAIOIIYIO
nuTeparypy) - 3 roaa;

* IPUXOJHbIE aKThl HA JINTEPATYPY, OTYYEHHYIO OECIIJIaTHO WM 0€3 COMPOBOIUTENIBHBIX
JIOKYMEHTOB, - 3 TO/1a;

* KHUT'a y4YeTa JUTepaTyphl, YTEPSHHOM YnTaTEeNIIMU U IPUHATON B3aMeH, - 3 roja;

* aKThI Ha CMMCAHUE KHUT U EPUOJUYECKUX U3JaHHUH, yUeTHbIE KAPTOUKH, KHUYKHBIE
hopMyISIpBl CIIMCAHHBIX U3AaHuM - 10 jeT.

7.4. Tlo ucreueHuu CpOKOB XpAHEHHUS YUETHBIE JOKYMEHTBI TOAIEKAT YHUUTOKEHUIO B
YCTaHOBJIEHHOM MOPSJIKE.

7.5. 1o okoH4aHUs ouepeIHOM MPoBepKH (POHa XPaHATCS aKThl O Pe3yNbTaTax MPOBEACHUS
MIPOBEPKU HAJINUHUS JOKYMEHTOB OMOIMOTEUHOTO (POHTA.

8. O0ecneyenne COXpaAaHHOCTH OMOJIMOTEYHOI0 (POHIA IIKOJIbHBIX Y4eOHUKOB

8.1. CoxpanHocTh (hoHIa 0OECTICYNBACTCS CO3/ITAaHNEM ONITUMAJIBHBIX YCIIOBUM XpaHCHUS U
WCIO0JIb30BAaHUS YYEOHUKOB, a TAK)KE OXPAHOM UX OT MOPYH U XUIIEHUH.

8.2. XpaHeHue y4eOHMKOB OCYIIECTBIIACTCS COTJIACHO AeHCTBYIONUM VMHCTPYKITUSAM 11O OXpaHe
TpyJa U MoXapHOH 0€301acHOCTH.

8.3. ®oHI y4eOHNKOB PACIOJIaraeTCsl U YYUTHIBAETCS OTACIBHO OT OCHOBHOTO (hoHIa.

8.4. OTBETCTBEHHOCTH 32 OPTAHU3AIMIO COXPAHHOCTH (HOHIa YICOHMKOB BO3JIaraeTcs Ha
JTUPEKTOPA LIKOJIBI U IEJaroroM - ONOINOTeKapeM.

8.5. OTBETCTBEHHOCTD 33 COCTOSIHUE M COXPAHHOCTh BbIIaHHBIX Y4eOHUKOB B T€YEHHE YUeOHOTO
rojia HecyT oOyyJaromuecs, noyb3ytomniecst 3tuM ¢pouaoM. OHH ke, TPU HEOOXOAUMOCTH,
OCYILIECTBJISIIOT UX PEMOHT.

8.6. B cinyuae yrepu uiam nopuu yueOHUKA pOAUTENN (3aKOHHBIE MTPEICTABUTENN) BO3MEILAIOT
HaHECEHHBIN yIiepO B COOTBETCTBUH C JEHCTBYIOIIUM 3aKOHO/IaTEIIbCTBOM.

8.7. B nensix KOHTPOJIS 32 COXPAaHHOCTHIO YUeOHMKOB 0OyuaronumMucs 2 pas3a B rof (CeHTAO0phb U
anpesnb) OMOIMOTEUHBIM LIEGHTPOM MPOBOISTCS BHIOOPOYHBIE PEHIBI 10 MPOBEPKE COCTOSTHUS
yueOHHKOB. CBeJIeHHsI O pe3ysbTaTax peiiia JOBOJIATCS A0 KIACCHOTO PYKOBOAUTEIS, IPU
HeobxoumocTH A0 3aByda o YBP. Ilo pe3ynbratam npoBepKH COCTAaBISETCS aKT.

* HaJIM4Ke 3aMKCU O MIPUHAIIKHOCTH y4eOHHKA 00y4aromeMycs;

* HaJIM4Ke BCeX YUeOHMKOB HA MOMEHT MPOBEPKH (COTIACHO PACIIUCAHUIO YPOKOB);

* Haj4re o0JI0XKeK Ha yIeOHUKaX;

* BHEIIHUH BUJ yueOHHKA (OTCYTCTBUE TPS3H, HAIMUCEH, TOMATOCTEH, TOPE30B, PBAHBIX
CTpaHUIl, TOBPEXKACHUH NEPeryI€ToB B ydeOHUKAX);

* 1151 1-4 kyaccoB - HAIMUKE 3aKIA/I0K.

9. IIpaBuy1a Mo/IL30BaHNS Yy4eOHMKAMH JJIs1 00Y4al0IIMXCH U poaAnTeIei

9.1. Ob6yuaromuecss UMEIOT MIPaBO MOIy4aTh YU€OHHUKH, TPETYCMOTPEHHBIE 00pa30BaTEIbHBIMU
IporpaMMamMu IIKOJIbI, BO BPEMEHHOE I0JIb30BaHKe U3 (oHa OMOIMOTEKH OeCTIaTHO.

9.2. YueOHUKHU BBIIAIOTCS 00YJaIOIIMMCS CPOKOM Ha OJIMH I'0Jl, HE3aBUCHUMO OT TOTO, Ha KaKOH
CpOK 00y4eHHUsl OHU paccUMTaHbl, O€3 MpaBa rnepegadn 1 npojgaxku. Bo3BpaTt yueOHUKOB



rapaHTUPYeTCs POAUTENSIMU (3aKOHHBIMU IPEJCTABUTEISIMU).

9.3. YueOHUKH MOTYT OBITh BBIIaHBI KaK HOBBIE, TAK M MCIOJIB30BaHHbIE paHee. [IpobieMsr
HEXBAaTKM y4eOHMKOB PEIIaOTCs yepe3 00MEeHHOPE3epBHBIN (POH/I IIKOJI MYHUIUITAIHLHOTO
paioHa.

9.4. Ob6yuaromuecs: JOJKHBI TOMHUCATh KaXKbIH YU€OHUK, MOTYYSHHBIH 13 (POH/IA IIKOJIEHON
oubmmotexu (y4eOHbIH 101, aMHITUs, UM, KJIAcc).

9.5. Y4eOHUK JJOIDKEH UMETh JOTIOTHHUTEIBHYI0 ChEMHYIO 00JIOKKY.

9.6. B yueOHMKaX HENb3sI MUCATh, PUCOBATh, 3aTM0ATh M BHIPHIBATH CTPAHUIIBI H T.JI.

9.7. Ob6yuatomuecs: 00s13aHbI BO3BpAIATh IIKOJIbHBIC YYEOHUKH B ONIPSTHOM BHJIE, MO
HEO0XOIMMOCTH PEMOHTHUPOBATH UX.

9.8. YueOHUKH JOJKHBI BO3BPALIAThCA B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU B KOHIIE
y4eOHOT0 roja, A0 JETHUX KaHUKYI.

9.9. Bemmyckuuku (9,11 kimaccoB) 00s3aHbI pacCUYUTATHCS ¢ OMOIUOTEKOM IO UCTEUEHUU CPOKa
oOyueHus (10 MOJTy4YEeHHUs aTTeCcTaTa).

9.10. Obyuarormiuecs, BEIOBIBAIOIINE B TEUCHHE YU€OHOTO T0/1a, 00s3aHbI CIaTh YYCOHUKHU TIEpe.
MOJIyYE€HUEM JIOKYMEHTOB.

9.11. B cimyyae nmopuu win yrepu yaeOHUKOB 0Oydaronuecs 00s3aHbl BOBMECTHTh UX HOBBIMU
WM PAaBHOLICHHBIMU 10 COTJIACOBAHUIO C TIEaroroM - OUOIHOTEKapeM.

9.12. OTBETCTBEHHOCTH 32 COXPAHHOCTH MOJTYYEHHBIX IIKOJIBHBIX YUEOHUKOB HECYT KakK
00ydJaromrecs, Tak U UX pOAUTENH (3aKOHHBIC TIPECTABUTEIH ).

10. TpeOoBaHUA K HCIOJIB30BAHMIO M 00€CIIEYEHHUIO COXPAHHOCTH YUeOHMKOB

10.1. Obyuaromuecst 00s13aHbI OEPEKHO OTHOCUTHCS K YIeOHHUKAM, HE JOMYCKaTh UX
3arpsi3HEHUS ¥ TOPYH, TIPUBOSIINX K MOTepe HHPOPMAIIHH, YXYAIIAIOIMNX YI0009UTAeMOCTb,
YCTIOBHSI YTCHHUS (TIOTEPs JIEMEHTOB N300paKeHUsI, MATHA, IIApAIIHbI, OTCYTCTBUE OJHOMN HIIH
0oJiee CTpaHMII, CKIIEMBAHHE CTPAHUI] M TIOBPEKICHNE TEKCTa WIIM WIUTFOCTPALIAN TIPU
packphITHH, AeGopMalinsi, MOTPEITAHHOCTh OJI0KA WIIH TEPETIeTa).

10.2. IIpu ucnonp30BaHNN y4eOHUKA ITEPBOTO T'0/1a, OH JIOJDKEH OBITh C/IaH B IIKOJBHYIO
OUOJIMOTEKY B OTJIIMYHOM COCTOSTHUH: YHCTBIM, IIEIIbIM, 0€3 IOBPEXKICHUN U MTOTEPTOCTEH
KOpeIIKa, yIIIOB Neperuiera, 6e3 oTphiBa neperviera oT Ooka.

10.3. Tlpu ucronp30BaHUU yYeOHHKA BTOPOTO-TPETHETO T0/1a, OH JIOJDKCH OBITh CIIaH B
IIKOJIbHYIO OMOJIMOTEKY B XOPOIIEM COCTOSIHUU: YUCTHIM, LIEJIBIM, JOIMYCKAIOTCSI
HE3HAYUTEIIbHBIC IOBPEKICHHUS: MOTYT OBITh HEMHOTO TOTPEIAHbI YTOJIKU TIepeIuieTa, KOPeok
(HO HE TOpBaH).

10.4. TIpu ucnopb30BaHUU YICOHHUKA YETHIPEX-TISATH JIET, OH JOJDKEH OBITh C/IaH B IIKOJIbHYIO
OUOJIMOTEKY B YIOBJICTBOPUTEIILHOM COCTOSIHUH, TPUTOTHBIM JUTSI TAJIbHEHIIEro
WCIIOJIb30BAHUS: YUCTHIM, JIOMYCKACTCS HAJPBIB Kopelika (He 6osiee 1 cM. OT Kpasi) U meperieTa
B MECTE €ro COCIMHEHHS C OJIOKOM.

10.5. TIpu ucnonpb30BaHUM Y4eOHHUKA IIECTH JIET U 00Jiee, OH JIOJDKEH OBITh C/IaH B IIKOJBHYIO
OUOJIMOTEKY B YIOBJICTBOPUTEIILHOM COCTOSIHUM, TPUTOTHBIM JUTSI TAJIbHEHIIEro
WCIOJIb30BAHUS: YUCTHIM, JIOMYCKAeTCs HaJIpbIB Kopelka (He 6osee 2-3 ¢M OT Kpasi) u
MeperieTa B MECTe €ro COeTUHEHHSI C OJIOKOM.

10.6. Bce moBpexaeHus TOKHBI OBITh aKKYPAaTHO CKJIEEHBI IPO3pavyHoil Oymaroii, 11u6o
ITUPOKUM TIPO3PAYHBIM CKOTUYEM.

11. OTBETCTBEHHOCTH YYACTHHKOB 00pa30BaTeJIbHOM 1eSITeIbHOCTH

11.1. AupekTop UIKOJIBI HECET OTBETCTBEHHOCTD 32 OPraHu3aIliio paboThl IO CBOEBPEMEHHOMY
MOTIOJTHEHHUIO OUOIMOTEYHOTO (POH/A MIKOJIBHBIX Y4eOHUKOB, 00ecreueHrne 00yJaronuxcs
y4eOHHKaMU, YIeOHBIMH MTOCOOUSIMU, YI€OHO-METOJMUECKUMH MaTepHuaIaMu, CPeICTBAMU
00yueHUsl U BOCTIUTAHUS.



11.2. 3amecTurens TUPEKTOPA MIKOJBI IO Y4eOHO-BOCIUTATEILHOM paboTe onpeesieT
MOTPEOHOCTH IIKOJIBI B y4eOHUKAX, COOTBETCTBYIOIIMX MPOrpaMMaM 00ydEeHHsI, OCYIECTBIISIOT
KOHTPOJIb 32 UCIIOJIB30BAHKUEM TEJarOTHYeCKUMHU pabOTHUKAMHU B X0J1€ 00pa30oBaTEIbHOM
JEATeIbHOCTH y4eOHUKOB, YUeOHBIX TOCOOUH U y4eOHO-METOINYECKUX MAaTEPUAIIOB B
COOTBETCTBUU CO CIIMCKOM, OIIPEJEIIEHHBIM LIKOJION, COBMECTHO C YUUTENISMHU U 3aBEYIOILIUM
OMOIIMOTEKOH OCYIIECTBIISIET KOHTPOJIb 32 BHIMOJIHEHHEM 00yJYaroIuXcs eAMHBIX TPEOOBAHHIA 1O
HCI0JIb30BAHUIO U COXPAHHOCTH YYE€OHUKOB.

11.3. KnaccHbie pyKOBOAMTENIN HECYT OTBETCTBEHHOCTH 32 BOCIIUTAHUE Y 00yUaIOIIUXCS
Oepe’KHOTO OTHOIIEHUS K YYeOHOI KHHTE, 32 COCTOSIHUE YIEOHHKOB M y4€OHBIX ITOCOOHIA
oOyJaromuxcsi CBOETo Kilacca B TeUeHHEe y4eOHOTo Toja, CBOEBPEMEHHYIO BbIIavy (Caavy)
Y4eOHHKOB, YIEHBIX M YU€OHO-METOANYECKUX ITOCOOHH B OMOIMOTEKY B COOTBETCTBHH C
rpaduKOM, YTBEPKACHHBIM JUPEKTOPOM IIIKOJIBIL.

11.4. Tlenaror - OubauOTEKaph HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTh HH(pOpMaLUU 00
00ecre4eHHOCTH yueOHMKaMu, y4eOHbIMU OCOOUSAMHU U y4€OHO-METOIMYECKUMH MaTepralaMu
00yJaroIINXCsl IIKOJIbI, 32 OpraHU3aIMI0 padb0oThl OMOIMOTEKH 10 BhIa4€ U BO3BPATY
y4e€OHUKOB, Y4€OHBIX TOCOOUI U yUeOHO-METOINYECKUX MAaTEPUATIOB 00yJarOIIMMHUCS, 3a
COXpPaHHOCTh OMOIMOTEUHOTO (DOHA YIEOHOU TUTEPATYPHI.

11.5. Pogutenu (3aKOHHBIE PEACTABUTENHN ) 00YJaIOIIUXCSI HECYT OTBETCTBEHHOCTD 3a
COXPAaHHOCTh MOJYYEHHBIX YUeOHHKOB, y4€OHBIX TOCOOUI U y4eOHO-METOINYECKUX MAaTEPUATIOB
Y BO3MEUIAIOT UX YTPaTy WU Nopdy OMOINOTEKE MIKOJIBI.

11.6. O6yuaromuecs HeCyT OTBETCTBEHHOCTh 32 COXPAHHOCTh YU€OHUKOB, Y4€OHBIX TOCOOUIT 1
y4e0HO-METOAMYECKUX MAaTePHAJIOB, MOTYYEHHBIX U3 (OH/A IKOIbHON OMOIHOTEKH.

12. 3akaounTesILHbIE OJI0KEHUS

12.1. Hactosimee [TonoxeHne o mKoJIbHOM OMOIHOTEYHOM (DOHIE, TIOPSIKE €T0
(dbopMHpOBaHHUSI, yUETa, UCIIOIB30BAHUS U 00ECTICUEHHS COXPAHHOCTH SIBJISIETCS JIOKAIBbHBIM
HOPMAaTUBHBIM aKTOM, IpuHUMaeTcs Ha [legarornyeckom coBeTe IMIKOJIbI U yTBEpKaaeTcs (1100
BBOJUTCS B ICHCTBUE) MPUKA30M AUPEKTOPA LIKOJIbI, OCYIIECTBIIAIONIEH 00pa30BaTEeNbHYIO
NeSITeNbHOCTD.

12.2. Bce u3MeHeHus U IOMOTHEHHS, BHOCHUMBIE B HacTosee [looxenue, opopmistorcs B
MMUCbMEHHOU (JopMe B COOTBETCTBUH JCHCTBYIOIIIUM 3aKOHOIaTEILCTBOM Poccuiickoi
denepanuu.

12.3. TlonoxxeHue o OMOIMOTEYHOM (DOHIE IIKOJIBI TPUHUMACTCSI Ha HEOTIPEICTICHHBIN CPOK.
N3menenus u gonosiHenus k [lonosxeHuto mpuHUMAIOTCS B MOPSJIKE, TpeIycMOTpeHHOM 1. 12.1.
Hacrtosiero [lonoxenus.

12.4. Tlocne npunsatus [lonoxxenus (MM M3MEHEHHUH U JJOTIOJIHEHUN OTJEIbHBIX TyHKTOB U
pa3aesioB) B HOBOM peqaKiluy MpeablIylas peJakiusg aBTOMaTHUECKU yTPaunBaeT CUITY.



